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FI RE CHI EF

(Conpetitive)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief of all fire
department operations. The Fire Chief is responsible for the
adm nistration and coordination of al | fire departnent

activities and for the supervision of all subordinate personnel.
The enpl oyee of this class directs energency scene operations,
perfornms public relations duties, manages equipnment and
supplies, provides for training, and directs a programof fire
prevention and i nvestigation. The incunmbent of this class works
with a high degree of independence, and reports to and has work
reviewed by the Mayor and Board of Al dernen.

EXAMPLES OF WORK

Exanples |isted below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operation of the fire departnment as chief
of ficer. Devel ops managenent policies, and determ nes goal s and
obj ectives for the departnent. Organi zes the departnent and
personnel in a manner that nost efficiently provides the
required services to the public while mnimzing expense.
Revi ews i nconm ng conmuni cations, making assignnments and routi ng
work to the appropriate persons or |ocations.

Devel ops nethods to identify and evaluate productivity of
departnmental prograns. Collects data from departnent records,
| egislative and legal data, or data from other recognized
authorities, to be used in maki ng managenent deci si ons.

Devel ops and inplenents a safety program for the departnment.
Monitors the results of a risk managenent program by
investigating all accidents or injuries involving departnment
equi pnmrent or personnel, determ ning the cause, and making
changes in procedures to avoid future accidents.

Prepares and develops a departnental operating budget.
Aut hori zes expenditure of funds allocated for fire departnent
operation, making sure that such expenditures are in accordance
w th the budget.

Supervi ses preparation and nmaintenance of the records and
reports of the departnent by review ng records conpleted by
subordinates and by periodically inspecting systens and
facilities for keeping the records. Est abl i shes policy
concerni ng what information should be included in all records of
t he departnent, determnes in what formthis information should
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be kept, determ nes how |long records should be retained, and
provi des for the security and privacy of all information which
is not a part of public record. Personally conpletes any forns
or records required of the chief adm nistrative officer. Wites
letters in answer to witten or oral requests addressed to the
fire departnment, or as needed to address needs of the fire
servi ce.

Pronbtes a positive image of the departnment in the daily
performance of duties through interaction with the public.
Serves as official departnment representative at any required
nmeetings. Acts as departnent representative to the news nedi a,
rel easing information and answering questions concerning the
work of the departnent. Handl es conplaints from the public
concerning fire departnent operations or concerning procedures
related to the handling of energency nedi cal services.

Supervises all enployees assigned to the fire departnent.
Qutlines responsibilities and delegates assighnents to
subordi nates for the effective operation of the departnent.
Sets task priorities and long term goals for subordinates in
order to best acconplish the goals of the organization. Holds
formal neetings with subordinates for the purpose of receiving
reports, dissem nating information, or discussing work probl ens.
Monitors work pace and progress of assigned jobs in order to
determ ne i f changes in nmethod, additional training, assistance,
or additional time are required. Counsel s enpl oyees who are
experiencing work problens, handles enployee conplaints and
grievances, and maintains discipline anong enpl oyees.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmaintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
on-the-job training for departnment nmenbers, including explaining
policies, procedures, and rules, and providing assistance in
techni cal areas of work. Provi des for outside instruction to
meet any training needs not available in the departnent training
program

Supervises the general care, mai nt enance, and use of
departnental equi pnent, vehicles, stations and grounds, and
ot her rel ated property. Purchases equi pnent and supplies in the
manner provided by lawful authority, keeping such purchases
within the established budget. Prepares specifications on new
fire departnent equi pnent for public bids. Obtains estinmtes on
repair costs, |ocates repair services, and arranges for repairs

of all departnent buil dings, property, or equipnent. | nspects
equi pnment or property after repairs to see that repairs were
properly acconplished. Provides for and oversees a

conmmuni cations system for the departnent.

Devel ops and inplenents an energency nmanagenent system and
directs internediate command staff nmenbers who are responsible
for various aspects of the operation. Takes conmmand at the
scene of a fire or other energency. Directs the handling of
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ener genci es involving hazardous materials. Est abl i shes and
i npl ements effective fireground communications procedures to
avoi d confusion and pronote maxi num ef fectiveness of fireground
oper ati ons.

Directs a program of fire inspections that enforces al
applicable federal, state, and local |aws and regul ations.
Directs a programof pre-fire planning in order to provide fire
fighting services to the conmmunity in the nost efficient manner
possible. Directs a programof fire investigation to determ ne
causes of fires or whether fires were the result of arson.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by the filing deadline for application for adnmission to
the test.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and a qualified elector of the State of Louisiana.

After offer of enploynent or pronotion, but before beginning
work in this class, nust pass a nedical exam nati on prepared and
adm nistered by the Appointing Authority, designed to
denonstrate good health and physical fitness sufficient to
performthe essential duties of the position.

Must establish and maintain residency within a twenty (20) nile
radius (air mles) of the Opelousas city limts at all tinmes
whil e enployed with the city of Opel ousas.

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east ten (10) years of progressively responsi bl e experience in
fire service positions, at |east four (4) years of which nust
have been in positions which include adm nistrative or
supervisory responsibilities. Fire service experience nust
include full tinme experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnent operations and managenent.
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